PHU LUC

PHAN I. DANH MUC THU TUC HANH CHINH

TUC HANH CHINH BUQC SUA POI, BO SUNG TRONG LINH VUC THUA PHAT LAl
: THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP ,
theo Quyer dinh so 895 /OP-UBND ngay 30 /5/2024 cua Chu tich UBND tinh Bac Giang)

Thuc hién

Thei han gii Th?’l hs{n giai quyet qua dich
uyé t Cua cac co' quan \{1.1 bu’}1
Co G (Sau cat giam) chinh cong
77 | Linhvyc/Thitye | ché Phi, I¢ phi " Ghi
hanh chinh giai (VND) pe chu
Al A= -
quyét” | Theo Sau cht ] Co quan P_hOI nha TEa
quy -, So hop giai ket
. giam % n .
dinh quyet hy | ua
SO
1) 2) (3) (4) (5) (6) ) (8) (9) (10)
bang ky tap su hanh s s .
01 | 01 nghé Thira phat lai MC | 7ngay | 5 ngay Khéng X X
Thay d6i noi tap su| MC
02 | 02 | hanh nghé Thira phét 5ngay | 5ngay Khéng X X
lai
Ping ky hanh nghé | MC 10
03 | 03 | va cap Thé Thira phét ngdy 7 ngay Khong X X
lai

W Co ché giai quyét: MCLT: Thuyc hién theo co ché mot cua lién thong; MC: Thuc hién theo co ché mot cua; K: Khong thuc hién theo co ché mot cura, mot ctra 1lién thong




Cap lai thé Thura phét

MC

04 | 04 lai 7ngay | 5ngay Khdng
Thanh lap Van phong MC 40 . UBND tinh: }'000'090
05 | 05 . 1 X 40 ngay N dong/trudng
Thura phat lai ngay 20 ngay hop
Pang ky hoat dong| MC 10 '
06 | 06 | Van phong Thua phéat ngdy 10 ngay Khéng
lai
MC 3
ngay:
thay 3 ngay:_
Thay ddi noi dung dol thay do
ding ky hoat dong Truong | Truong
07 | 07 | _, . N = VP VP Khdng
cia Van phong Thura 7 7 ngay:
phat lai ngay: | cac TH
cac con lai
TH
con lai
Chuyén doi loai hinh | MC o
8 | hoat dong Van phong n32 30 ngay :LLJ5BrI]\|[a) tinh: Khdng
Thira phét lai gay gay
bang ky hoat dong | MC
sau khi chuyéen doi
9 |loai hinh hoat dong 7ngay | 7 ngay Khéng
Van phong Thira phat
lai
Hop nhat, sap nhap| MC _—
< \ \ ¥ 30 s UBND tinh: N
10 | Van phong Thura phat ngdy 30 ngay 15 ngay Khéng

lai




bang ky hoat dong,| MC
thay ddi noi dung
11 dang ky hoat dong
sau khi hop nhat, sap
nhap Van phong Thua
phat lai

7ngay | 7 ngay Khdng X X

12 Chuyén nhuong Vin| MC 30 | 3010 UBND tinh:
phong Thura phat lai ngay gay 15 ngay

Thay dbi noi dung| MC
dang ky hoat dong
13 |sau  khi  chuyén 7ngay | 7 ngay Khong X X
nhuong Van phong
Thura phat lai

Ghi cha: - Thoi han giai quyét duoc tinh bang ngay lam viéc.
- Pia diém tiép nhan ho so: Trung tdm Phuc va hanh chinh cong; Dia chi: Try s¢ Lién co' quan, Quang truong
3/2 dudng Hoang Vian Thu, thanh phd Bic Giang, tinh Bac Giang; SPT lién hé: 0204.3852702



PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH

1. Ping ky tip sw hanh nghé Thira phat lai

Trinh ty thuc hién:

- Ngudi co ching chi tét nghiép dao tao nghé Thira phat lai hodc gidy
chung nhén hoan thanh khéa boi dudng nghé Thura phat lai hodc quyét dinh
cong nhan tuong duong dao tao nghé Thira phat lai & nudc ngoai gui ho so dén
S¢ Tu phap noi Van phong Thira phat lai nhan tap sy dat tru so;

- S& Tu phap thong bao bang vin ban cho ngudi tap su va Vin phong
Thtra phat lai nhan tap su vé viéc dang ky tap su; truong hop tir choi phai thong
bdo bang van ban c6 néu rd 1y do.

Cich thire thue hién: HO so duoc giri truc tiép, qua hé théng buu chinh hodc
truc tuyén (néu thu tuc hanh chinh da duogc cung cap tryc tuyén) dén S& Tu phap.

Thanh phan hd so:

- Gidy dang ky tap sy hanh nghé Thira phat lai theo mau do B¢ truang Bo
Tu phép quy dinh;

- Ban sao ¢6 chung thyc hodc ban chup kém ban chinh ching chi tét
nghi¢p dao tao nghé Thura phat lai hodc gidy chung nhan hoan thanh khoa boi
dudng nghé Thira phat lai hoac quyét dinh cong nhan tuong duong dao tao nghé
Thtra phat lai & nude ngoai dé doi chiéu.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét ho so: Trong thoi han 05 ngay 1am viéc, ké tir ngay
nhén d ho so hop 18.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Vin ban thong béo vé viéc dang
ky tap su.

Phi, 1€ phi: Khong.

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Ngudi co ching chi tét nghiép dao tao nghé Thira phat lai hodc gidy
ching nhan hoan thanh khéa boi dudng nghé Thira phat lai hodc quyét dinh
cong nhan twong duong dao tao nghé Thira phat lai & nude ngoai;

- Nguoi thugc mot trong céc truong hop sau khong duge dang ky tap su
hanh nghé Thura phat lai:

+ Nguoi bi mat hodc bi han ché nang lyc hanh vi dan syu; c6 kho khan
trong nhan thurc, lam chu hanh vi theo quy dinh cua B9 luat Dan sy;
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+ Nguoi dang 1a can bg, cong chuc, vién chuc, si quan, quan nhan
chuyén nghiép, cong nhan, vién chitc qudc phong trong co quan, don vi thudc
Quan doi nhan dan, si quan, ha si quan, chién sy trong co quan, don vi thudc
Cong an nhéan dan;

+ Nguoi dang bi truy ctru trdch nhi€ém hinh sy; nguoi da bi két an vé toi
pham do v6 ¥, toi pham it nghiém trong do c6 ¥ ma chua duoc x06a 4n tich; ngudi
da bi két 4n vé toi pham lién quan dén chiém doat tai san, tryc loi, gian 1an, gian
ddi, xdm pham an ninh qudc gia, t6i pham nghiém trong, t6i pham rat nghiém
trong, t6i pham dic biét nghiém trong do ¢b ¥, ké ca truong hop di duoc x6a an
tich;

+ Can b0, cong chtrc, vién churc, si quan, quan nhan chuyén nghiép, cong
nhan, vién chuic quéc phong trong co quan, don vi thudéc Quan doi nhan dan, si
quan, ha si quan, chién s§ trong co quan, don vi thuoc Cong an nhan dan bi bai
nhiém, bi xu Iy ky luat béng hinh thirc cach chirc, budc thoi viéc, tudc danh hi¢u
hodc dua ra khoi nganh;

+ Nguoi bi xir 1y ky luat bang hinh thirc x6a tén khoi danh sach luat su
cia Poan luat su do vi pham phap luat hodc vi pham quy tic dao dirc nghé
nghiép luat su; nguoi bi xir phat vi pham hanh chinh bang hinh thtrc tudc quyén
str dung chtng chi hanh nghé luat su ma chua hét thoi han 03 niam, ké tir ngdy
chap hanh xong quyét dinh xir phat vi pham hanh chinh d¢;

+ Nguoi bi xir phat vi pham hanh chinh bang hinh thirc tudc quyén st
dung thé cong chimg vién, thé tham dinh vién vé gia, chting chi hanh nghé dau
gia, chung chi hanh nghé quan tai vién ma chua hét thoi han 03 nam, ké tir ngay
chap hanh xong quyét dinh xtr phat vi pham hanh chinh d6.

Tén miu don, miu to khai: Mdu TP-TPL-04-sd@ ban hanh kém theo
Thong tw so6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phdp sva
doi, bé sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh viee bo tro
tw phap.

Can cu phap ly:

- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thura phat lai;

- Thong tu sd 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi ti€t mdt s0 dicu va bién phap thi hanh Nghi dinh so
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chiic va hoat dong cua
Thtra phat lai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bo Tu
phap swa doi, bo sung 08 thong tw lien quan den thu tuc hanh chinh trong linh
viee bo tro tu phap.



Mau TP-TPL-04-sd
(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PANG KY TAP SU HANH NGHE THUA PHAT LAI

Kinh gui: S6 Tu phap.......ccccevevveenee,
TOI tBN & (5 BANG CATE i1 HOQ): ..o
Gidi tinh (1) oo,
Ngay, thang, nam sinh: ........... [veeraannn. [ovoiireann.
QUOAC HICH (2): oottt ettt ettt

S6 Chtng minh nhan dan/Sé Thé cin cudc cong dan/S6 dinh danh ca nhan:

Ngay, thang, nim cip (3): ........ I oeeeeeieeanns NOT CAP (4): oo,
(doi voi Chitng minh nhén dén, Thé Céin cudc cong ddn)

NOT thUONZ tIT (5): weeeiiiiie ittt e e e e sbeee e s
NOT G RIEN A1 (0): eveeeeieiiiie ittt bbb e e aree e
Dién thoai: c..vveeveeeeeeeeereereen, EMail (61 €O): oo,

Pi dugc cap ching chi tot nghiép dao tao nghé Thira phat lai/Gidy chting nhan
hoan thanh khoa bdi dudng nghé Thira phat lai/Quyét dinh cong nhan tuong
duong dao tao nghé Thira phat lai & nudc ngodi sé............... ngay..... thang.....
nam.............

To1 da 1ién hé tap su tai Van phong Thira phat lai.........ccooeeveeeeiiiiiiiiiieeeeee,

DA ChI U SO: .ot

Thoit gian tap su tr ngdy.... thang.... ndm....... dén ngay.... thang.... nam. ...
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T6i cam doan khong thudc truong hop khong duge ding ky tdp sy hanh nghé
Thira phat lai, chdp hanh dung cic quy dinh phap lut va thuc hién diy du cac
nghia vu ctia ngudi tip su hanh nghé Thira phat lai./.

Xdac nhan cia Trwéng Vin phong  Tinh (thanh phd), ngay... thang... nam...
Thira phat lai (7) Nguoi dé nghi
(Chit ky, chir ky 50, ho tén; dau/chiv ky (chit ky/chit ky s6, ho tén)

s6 ciia to chirc)

Ghi chu:
1. Céc théng tin 56 (1), (2), (3), (4), (3), (6):

- Truong hop nop hé so truc tuyén: cdc thong tin dwoc khai thac tir Co so
dit lieu quoc gia vé dan cu dé tw dong dién vao biéu mdu, nguoi thwc hién thii
tuc hanh chinh khong can ké khai. Néu cdc théng tin khong duoc tw dong dién
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (nop truc tiép hodc qua buu chinh): nguoi
thiee hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Thong tin s6 (7 ): Xdc nhdn vé viéc nhdn tdp sw va phdn céng Thira phat
lai du diéu kién huong ddn tap sy theo quy dinh.

3. Cdc thong tin tai biéu mau nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tw tuong tac khi co quan quan Iy nha nuwoc cung cap dich vu cong
truc tuyén.
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2. Thay d6i noi tip sw hanh nghé Thira phat lai

Trinh ty thuc hién:

- Nguoi tip su gui gidy dé nghi thay d6i noi tap sy theo miu do Bo trudng
B6 Tu phép quy dinh dén S& Tu phap noi da dang ky tap su;

- D6i v6i truong hop thay d6i noi tap sy hanh nghé Thira phat lai trong
cung mdt tinh, thanh pho tryc thudc Trung wong thi S& Tu phap thong bao bang
van ban cho nguoi tap su, Van phong Thira phat lai da nhan tap sy va Van phong
Thtra phat lai chuyén dén tap sy vé viéc thay doi noi tap su; truong hop tur choi
phai thong bao bang van ban cé néu ro 1y do.

- D6i v6i trudng hop thay ddi noi tap sy hanh nghé Thira phat lai sang tinh,
thanh pho tryc thudc Trung wong khéc thi S& Tu phdp thong bao bang van ban
cho Vin phong Thira phét lai d nhan tap su va ngudi tap su vé viéc thay doi noi
tap su, dong thoi xac nhan thoi gian tap sy, so lan tam ngung tap su (néu co) cua
nguoi tap su tai dia phuong minh; truong hop tir choi phai thong bao bang van
ban c6 néu 10 ly do.

Céch thire thwe hién: HO so dugc gui truc tiép, qua hé théng buu chinh
hoac truc tuyén (néu thu tuc hanh chinh da duoc cung cap truc tuyén) dén Sé Tu
phap.

Thanh phﬁn ho so: Giéy dé nghi thay ddi noi tap su theo mau do Bo
truéng BO Tu phap quy dinh.

S6 lwong ho so: 01 bo.

Thoi han giai quyét ho so: Trong thoi han 05 ngay 1am viéc, ké tir ngay
nhan Gidy dé nghi thay d6i noi tap su.

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thyc hién thii tuc hanh chinh: Vin ban théng bao vé viéc thay
doi not tap su.

Phi, 1€ phi: Khong.

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh: Khéng.

Tén miu don, miu to khai: Mdu TP-TPL-05-sd@ ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phdp sva
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Can cwr phap ly:

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chuc va hoat dong cia Thira phat lai;
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- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cuia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
08/2020/ND-CP ngay 08/01/2020 ctia Chinh phii vé t6 chtic va hoat dong cia
Thrra phat lai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng B Tw
phdp sira doi, b6 sung 08 théng tw lién quan dén thu tuc hanh chinh trong linh
viee bé tro e phap.
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Mau TP-TPL-05-sd
(Ban hanh kém theo Théng fr s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI THAY POI NOI TAP SUHANH NGHE THUA PHAT LAI

Kinh gui: S& Tu phéap.....cccovveeieeenneen.
TOI tBn 14 (ghi bAng chif in hO@): .......coovveeeeeseeeeeeseeeeeeeeeeeenne Gi6i tinh (1):......
Ngay, thang, nam sinh: ........... [ eeeeieans [ e

Ngay, thang, nam cap (3): ........ I [oieeeuenn NOT CAP (4): oo
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

NOT thUONZ 1T (5): 1eevveeiieeie ettt ettt e b e ae e teeeaeeeareesaee e
NOT G HIEN A1 (0): 1oevvieeeiiiee et eerraee e e

Dién thoai: .......cccvevvvvireiiien, EMail oo
Hién dang tap su tai Van phong Thira phat 1ai........cccoeceeeiiieniiiiniiieieeeee,
D1a ChI U SO: e e
Thoi gian tap su tir ngay.... thang.... nim.... dén ngay..... thang.... nam........
Vin phong Thira phat lai chuyén dén tAp SU: ........vevveeveeeeeeeeeeeeee e,

D1 ChI tIU SO: .o
Ly do dé nghi thay d0i NOT AP SU: ....e.veveeeeeceeeeeeeeeeeeeee e,

T6i xin cam doan chap hanh dung cac quy dinh phap luat va thyc hién day du
cac nghia vu ctia nguoi tap su hanh nghé Thura phat lai./.

Tinh (thanh pho), ngay....... thang...... ndm...
Ngwoi dé nghi

(Chi ky/chi ky s6, ho tén)

X4c nhan cia Truwéng Van phong Xéc nhan cia Trwéng Van phong
Thira phat lai dang tap sw (7) Thira phat lai chuyén dén tap su (8)
(Chit ky/chi ky s6, ho tén; dau/chit ky  (Chiv ky/chit ky s6, ho tén; dau/chiv ky
$6 ctla t6 chirc) $6 cuia t6 chirc)
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Ghi cha:
1. Céc théng tin 56 (1), (2), (3), (4), (5), (6):

- Truong hop nop hé so truc tuyén: cdc thong tin dwoc khai thac tw Co so
dit liéu quoc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thire hién thii
tuc hanh chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién
vdo biéu mdu thi nguoi thue hién thi tuc hanh chinh ké khai day di.

- Truwong hop nép ho so gidy (ndp truc tiép hodc qua buu chinh): nguoi
thwe hién thu tuc hanh chinh ké khai day dii trong biéu mau.

2. Théng tin s6 (7): Xdc nhdn vé thoi gian, két qud tdp sw ciia nguoi tdp
sy tai Van phong.

3. Théng tin s6 (8): Xéc nhdn vé viéc nhdn tdp sw va phan céng Thira phat
lai du diéu kién hedng dan tép sy dp dung doi véi truong hop thay doi noi tdp
sw trong cing mét tinh, thanh phé triee thudc trung wong.

4. Cdc théng tin tai biéu mdu nay dong thoi dwoc sir dung dé xdy dung
biéu mau dién tu twong tac khi co quan quan ly nha nwdc cung cap dich vu cong
truc tuyén.
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3. Ping ky hanh nghé va cip Thé Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai gti hd so dang ky hanh nghé va cap Thé cho
Thtra phat lai ctia Van phong minh dén S& Tu phép noi dat tru s¢;

- S¢ Tu phap ghi tén ngudi dugc ding ky hanh nghé vao Danh sach Thira
phat lai hanh nghé tai dia phuong va cap Thé Thtra phat lai; truong hop tir choi
phai thong bao bang van ban c6 néu 10 1y do.

Cich thirc thue hién: Ho so duoc giii truc tiép, qua hé théng buu chinh
hodc tryc tuyén (n€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén So Tu
phap.

Thanh phin hd so:

- Gidy dé nghi dang ky hanh nghé va cap Thé Thira phat lai theo mau do
B0 truéng BO Tu phap quy dinh;

- Ban sao c6 ching thuc hodc ban chyp kem ban chinh Quyét dinh bd
nhiém, bé nhi€m lai Thura phat lai dé€ do6i1 chiéu;

- 01 anh chan dung cua Thira phat lai c& 2cm x 3cm chyp khong qua 06
thang trudc ngay nop ho so.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét hd so: Trong thoi han 7 ngay, ké tir ngay nhan du ho
so hop I¢.

Poi twgng thure hién thi tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thye hién thi tuc hanh chinh: Nguoi dang ky hanh nghé duoc
ghi tén vao Danh sach Thira phat lai hanh nghé tai dia phuong va Thé Thira phat
lai dugc cap.

Phi, 1€ phi: Khong.

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh: Khéng.

Tén miu don, miu to khai: Mdu TP-TPL-11-sd@ ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phap sva
doi, bo sung 08 thong tw lién quan den thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Can cu phap ly:

- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chuc va hoat dong cia Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
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phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
08/2020/NB-CP ngay 08/01/2020 cua Chinh phu vé t6 chuc va hoat dong cua
Thtra phat lai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé trucéng B Tu
phap swa doi, bo sung 08 thong tw lien quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.
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Mau TP-TPL-11-sd
(Ban hdnh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE VA CAP THE
THUA PHAT LAI
Kinh gui: S6 Tu phap........cccoeveeveenennne.
Vin phong Thira phét lai (ghi tén bang chizin hoa): ............coveveviiieeii,

DA NI U SO oo,
Pé nghi So Tu phéap ding ky hanh nghé va cap Thé Thira phét lai cho:

STT| Hovatén; Noi & hién tai (2) Quyét dinh bo
Ngay, thang, nhiém/bé nhiém lai
nim sinh; S6 Thira phat lai

CMND/S6 Thé
CCCD/Sé dinh
danh ca nhan
1
2

Tinh (thanh phd), ngapy....... thang...... nam......
Truwong Van phong , 7
(Chiz ky/chir ky so, ho tén; dau/chiz ky so cua to
churc)
Ghi cha:
1. Thong tin sé (2):
- Truong hop nop hé so truc tuyen thong tin duoc khai thac tir Co so diz
ligu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguwoi thyc hién thi tuc

hanh chinh khong can ké khai. Néu thong tin khong duoC tw dong dién vao biéu
Mmau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.
- Triong hop nép hé so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy dii trong biéu mdu.
2. Cac thong tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung
bieu mau dién tur tuong tac khi co quan quan ly nha nwét cung cap dich vu cong
truc tuyen.
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4. Cép lai Thé Thira phat lai

Trinh ty thyc hién:

- Thira phat lai giri ho so' dé nghi cép lai Thé Thira phat lai dén S¢ Tu
phap noi dang ky hanh nghé¢;

- S6 Tu phap cap lai Thé cho Thira phat lai; trudng hop tir chdi phai thong
bao bang van ban c6 néu 1o 1y do.

Cach thirc thyce hién: H6 so duge giri truc tlep, qua hé thong buu chinh
hoic tryc tuyén (néu thu tuc hanh chinh da duoc cung cép truc tuyén) dén So Tu
phap.

Thanh phin hd so:

- Gidy dé nghi cép lai Thé Thira phat lai theo mau do Bo truong Bo Tu
phap quy dinh;

- 01 anh chan dung cua Thura phat lai ¢& 2cm x 3em chup khong qua 06
thang trude ngay ndp ho so;

- Ban chinh Thé Thtra phat lai trong truong hop Thé bi hong.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét hd so: Trong thoi han 05 ngay lam viéc, ké tir ngay
nhan du hoé so hop 1¢€.

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thyce hién thii tuc hanh chinh: Thé Thira phat lai duoc cap.

Phi, 1€ phi: Khong.

~ Yéu cau, diéu ki¢n thye hién thi tuc hanh chinh: Thé Thira phat lai bj
mat hoac bi hong.

Tén miu don, miu to khai: Mau TP-TPL-13-sd ban hanh kém theo
Thong tw so6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu phdp suwa
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Can cwr phap ly:

- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cuia Thura phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua B truong BO Tu
phap quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chirc va hoat dong cua
Thtra phat lai.

- Thong tu s6 03/2024/TT-BTP ngady 15/5/2024 cua B¢ truong Bo Tw
phap Sura doi, bo sung 08 thong tuw lién quan dén thu tuc hanh chinh trong linh
viee bo tro tu phap.



16 Mau TP-TPL-13-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

- GIAY DENGHI
CAP LAl THE THUA PHAT LAl

Kinh gti: S Tuphap........................

RO (1 O Gidi tinh (L): ...

Ngay, thang, nam sinh: .......... I [oeeeeennnn QUASC tCh (2): ceveeeceeeeeeeeeeeeee
S6 Chung minh nhan dan/ S6 Thé cin cude cong dan/S6 dinh danh ca nhan:

................................................................................................

Ngay, thang, nam cap (3): .......... T [ NOi CAP (4): o,
(doi véi Chirng minh nhén dan, Thé Céin cudc cong dan)

NOT HHUGNE T (5): rvvvrreerereeeeeseesseseessesesessssesesssessssssesssseeesssseseseseasssesseesseesessenns

NOT G HIEN A1 (0): 1vveeiiiiie ittt sttt ssnne e e s nneas
Diénthoai: ...........................l Email: ...
Hién dang hanh nghé Thira phat lai tai Van phong Thira phét lai...........ccccoe......
DA ChI TMU SO et eb e e e e br e e e e eabee e
Pi duogc cap The Thira phat lai $6: ................ Ngay cap: .......... R A
Ly do dé nghi cap lai Thé Thira phat lai: ...........oooeiiiiii i,

T6i xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan thyc hién day
du cac quyén, nghia vu ciia Thira phét lai theo quy dinh cua phap luat./.

Xac nhan ciia Trudng Vin Tinh (thanh pho), ngay...... théng...... nam......
phong Thira phat lai vé viéc Nguoi dé nghi
Thira phat lai dang hanh nghe (Chiz ky/ chir ky so, ho tén)

tai t6 chirc minh
(Cha kyichit ky s6, ho tén:
ddu/chi ky sé cua ca nhan, to
chuic)
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Ghi chu:

1. Céc théng tin sé (1), (2), (3), (4), (5), (6):

- Truong hop ngp ho S0’ truc tuyén.: cdc thong tin duoc khai thac tir Co so
di lieu quoc gia vé dan cu de tw déng dien vao biéu mau, nguoi thuc hién thd
tuc har]h chinh khdng can ké khai. Néu cac thong tin khong duot tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Triong hop nép hé so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwe hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

2. Cac thong tin tai biéu mau nay dong thoi dwoc sir dung dé xay dung
bieu mau dign tur tuong tac khi co quan quan Iy nha nwdc cung cap dich vu cdng
tryc tuyén.
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5. Thanh 1ap Van phong Thira phat lai
Trinh ty thuc hién:

- Can ctr vao Dé an phat trién Vian phong Thira phat lai dd duoc phé
duyét, Uy ban nhan dan cép tinh ra thong bao vé viéc thanh lap Van phong Thira
phat lai tai dia phuong. Trén co s& thong bao néu trén cua Uy ban nhan dan cap
tinh, Thtra phat lai c6 nhu cau thanh 13p Van phong Thtra phat lai giri ho so dé
nghi thanh 13p Van phong Thura phat lai dén S& Tu phap noi dé nghi thanh lap
Van phong Thura phat lai;

- S& Tu phap trinh Uy ban nhan dan cap tinh xem xét, quyét dinh cho
phép thanh 1ap Van phong Thira phat lai; truong hop tir choi phai thong bao
bang van ban ¢6 néu ro 1y do;

- Uy ban nhén déan cip tinh xem xét, quyét dinh cho phép thanh 1ap Vin
phong Thura phat lai; truong hgp tur choi phai thong bao bang van ban c6 néu ro
ly do.

Cach thirc thue hién: Ho so duoc g truc tiép, qua hé thdng buu chinh
hoac truc tuyén (néu thu tuc hanh chinh da duoc cung cap truc tuyén) dén S¢ Tu
phap.

Thanh phan ho so:

- Gidy dé nghi thanh 1ap Van phong Thira phat lai theo mau do B truong
Bo Tu phap quy dinh;

- Ban thuyét minh vé t6 chuc, tén goi, nhan sy, dia diém dit tru s&, cac
diéu kién vat chat va ké hoach trién khai thuc hién;

- Ban sao ¢6 ching thuc hodc ban chup kém ban chinh Quyét dinh bd
nhiém, bd nhiém lai Thira phat lai dé dbi chiéu.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét ho so

- Trong thoi han 20 ngdy, ké tir ngay nhan du hd so hop 1¢, S& Tu phap
trinh Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép thanh 1ap Van
phong Thira phat lai;

- Trong thdi han 20 ngay, ké tir ngay nhan duoc hd so trinh ciia S¢ Tu
phap, Uy ban nhan dan cap tinh xem xé&t, quyét dinh cho phép thanh 1ap Van
phong Thira phat lai.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.

Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh, S¢
Tu phép.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cho phép thanh 1ap
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Van phong Thura phat lai.

L¢ phi: 1.000.000d/h6 so.

Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh:

- Thanh 1ap Vin phong Thira phét lai trén co s Dé an phat trién Vin
phong Thtra phat lai da dugc phé duyét;

- Thira phat lai ¢3 chuyén nhuong Vian phong Thira phat lai khong duoc
phép thanh 1ap, tham gia thanh 1ap Van phong Thtra phat lai méi trong thoi han
05 nam, ké tir ngay chuyén nhuong.

Tén miu don, miu to khai: Mdu TP-TPL-16-sd ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cia B¢ truong Bo Tw phdp sia
doi, bé sung 08 thong tuw lién quan dén thi tuc hanh chinh trong linh viee bo tro
tw phap.

Can cu phap ly:

- Nghi dinh s 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé t6
churc va hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
08/2020/ND-CP ngay 08/01/2020 ciia Chinh phii vé t6 chtic va hoat dong cia
Thira phat lai;

- Thong tu s6 223/2016/TT-BTC ngay 10/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan Iy va st dung phi tham dinh tiéu
chuan, diéu kién hanh nghé thira phat lai; phi tham dinh diéu kién thanh lap, hoat
dong Van phong Thira phat lai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong BS Tu
phdp sira doi, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
viee bé tro e phdp.
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Mau TP-TPL-16-sd
(Ban hdnh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THANH LAP VAN PHONG THUA PHAT LAI
Kinh gtri: Uy ban nhan dan.............ccocooeevene...
T6i/Chuang toi la:
1. Ho va ten (ghi bang Chiz iN NOA): .......ccveeeeieeeieeeeeeeee e

Ngay, thang, nam SINN: ..o e
S6 Chung minh nhan dan/Sé Thé Cian cudc cdng dan/Sé dinh danh ca nhan:

Quyét dinh bo nhiém Thura phat lai s6............... NQAY....codveveeid e
JANe s U5 o0 To R € (1 PSS
NOT G NIEN TAT (2): 1oeee ettt sree e

(Néu ¢ tir hai ngueoi tro 18n thi tir ngueoi thik hai ké khai day di cée thong tin
nhw nguwoi thiz nhat)

dé nghi Uy ban nhan dan.........c.cc.ccceevveene. cho phép thanh 1ap Vin phong Thira
phat lai véi cac noi dung sau day:

1. Tén Vin phong Thura phét lai (ghi bang chiz in h0a): ........cccoveveevieisiieeeeeeanes
2. D18 CNI MU SO7 e bre e e e earee e

3. Ho va tén Truong Vin phong Thiura phat lai (ghi bang chiv in hoa):

4. Loal hinh Noat AONG: ...ccveeiieiecc e

T6i/Chiing t6i cam doan thuc hién day du cac quyén, nghia vu theo quy dinh cua
phap luat./.

Tinh (thanh phd), ngay...... thang....... nam.........
Nguai dé nghi (3)

(Chiz ky/chiz ky 6, ho tén)
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Ghi cha:

1. Théng tin sé (1), (2):

- Truong hop ngp ho S0’ truc tuyén.: cdc thong tin duoc khai thac tir Co so
di lieu quoc gia vé dan cu de tw déng dien vao biéu mau, nguoi thuc hién thd
tuc hér]h Chjnh khong can ké khai. Néu cdc thong tin khong dLm’C tu dong dien
vao biéu mau thi nguroi thuc hién thu tuc hanh chinh ké khai day du.

- Triong hop nép hé so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuwe hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

2. Théng tin sé (3): Truwong hop c6 02 Thzra phat lai tro lén dé nghi thanh
ldp Van phong Thira phat lai thi tieng nguoi déu phai ky, ghi rd ho tén.

3. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung d@é xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn Iy nha niréc cung cap dich vu cong
tryec tuyeén.
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6. Dang ky hoat dong Van phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai gtri ho so ding ky hoat dong dén SO Tu phap
noi cho phép thanh lap;

- S¢ Tu phap cip Gidy ding ky hoat dong cho Van phong Thira phat lai;
truong hop tir choi phai thong bao bang van ban ¢6 néu ro 1y do.

Cich thirc thue hién: Ho so duoc giii truc tiép, qua hé théng buu chinh
hodc tryc tuyén (n€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén So Tu
phap.

Thanh phan hé so:

- Gidy dé nghi dang ky hoat dong Vin phong Thira phat lai theo mau do
Bo6 truéng Bo Tu phap quy dinh;

- Ban sao c6 ching thuc hodc ban chup kém ban chinh Quyét dinh cho
phép thanh 1ap Van phong Thura phat lai dé doi chiéu;

- Gidy to ching minh du diéu kién quy dinh tai khoan 3, 4 Piéu 17 cua
Nghi dinh s6 08/2020/ND-CP;

- Hd so dang ky hanh nghé cua Thira phat lai theo quy dinh tai khoan 1
Piéu 15 cua Nghi dinh s6 08/2020/ND-CP.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: Trong thoi han 10 ngay, ké tir ngay nhéan du
ho so hop I¢.

Poi twong thue hién thii tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thii tuc hanh chinh: Giay diang ky hoat dong Vin
phong Thtra phat lai.

Phi, 1€ phi: Khong.

Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Trong thoi han 30
ngay, ké tir ngady nhan dugc Quyét dinh cho phép thanh lap, Van phong Thira
phat lai phai dang ky hoat dong.

Tén miu don, miu to khai: Mdu TP-TPL-18-sd@ ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phdp sva
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Can cwr phap ly:
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- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chuc va hoat dong cia Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 di€u va bién phap thi hanh Nghi dinh so
08/2020/ND-CP ngay 08/01/2020 cua Chinh pha vé t6 chirc va hoat dong cia
Thira phat lai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bo Tu
phdp sira doi, b6 sung 08 théng tw lién quan dén thii tuc hanh chinh trong linh
viee bo tro tu phdp.
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Mau TP-TPL-18-sd
(Ban hanh kém theo Théng tur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
PANG KY HOAT PONG VAN PHONG THUA PHAT LAI
Kinh gui: S& Tu phap......ccceeeeuneeeeee.
1. Van phong Thira phat lai (ghi tn bang chiz in N0A): ......c..vevveeeeeeeeeeeeeeeae,
2. nyét dinh cho phép thanh 1ap S&: ...ccvvevveveenenee, NQAY......dveeid e,
cia Uy ban NhaAN GAN.........oooieie e
3. P18 ChI U SO% vt bre e e eare e
Dién thoai: .......cccoeveeee. Fax (Néu CO): .....ovvverenee. Email (Néu ¢O): ....ooovueren
WEDSIEE (NMEU COY: .ottt een st en s en et en et en e

4. Truong Van phong Thira phat lai:
HO VA TEN: 1 Giodi tinh (2):......
Ngay, thang, nam sinh:......... [oviiinnnnn [oviiiiiiiiinn,

Ngay, thang, ndm cap (3): v [ [vereaan. NOi CAP (4): oo,
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

JAe 3 o 18 (o0 (o R (I () USSR OSSS
AL T a1 TS (T8 T I () TSRS
Dién thoai: ........cccevvvviriiinienn, EMail oo

5. Danh séch Thira phat lai (bao gom ca Trudng Vin phong) (7):

STT| Hovatén; Ngay, | Noi 6 hiéntai | Thira phat lai hop danh/Thwa

thang, nam sinh; S6 (8) phat lai lam vigc theo ché do
CMND/So Thé hop dong
CCCD/So dinh

danh ca nhan
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Van phong Thura phat lai......................... cam doan thyc hién day du cac quyeén,
nghia vu theo quy dinh cuaa phap luat./.
Tinh (thanh phd), ngay...... thang....... nam.....
Truwdéng Van phong
(Cha ky/chiz ky sé, ho tén)

Ghi chu:

1. Cac théng tin sé (1), (2), (3), (4), (5), (6), (8):

- T ru:o"ng ho’p nop héo so truc tuyén.- gdc théngvtin duoC khai thac ter Co so
dez lieu quoc gia vé ddn cu deé ty dong dien vao biéeu mau, nguwoi thuc hién thd
tuc hanh chinh khong can ké khai. Néu cdc thong tin khong duot tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép hé so gidy (nop truc tiep hodc qua buu chinh): nguoi
thuiee hién thii tuc hanh chinh ké khai day di trong biéu mau.

2. Théng tin so (7): Ghi trong truong hop cd Thaa phat lai hop danh hogc
Thzra phat lai lam viéc theo ché d@é hop dong.

3. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn 1y nha meéc cung cap dich vu cong
tryc tuyen.
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7. Thay d6i ndi dung diing ky hoat dong ciia Vin phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phét lai giri hd so dé nghi thay doi noi dung dang ky
hoat dong dén S& Tu phép noi dang ky hoat dong;

- S¢ Tu phap cip Gidy ding ky hoat dong cho Van phong Thira phat lai;
truong hop tir choi phai thong bao bang van ban ¢6 néu ro 1y do.

Cich thirc thue hién: Ho so duoc gui truc tiép, qua hé théng buu chinh
hodc tryc tuyén (né€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén S Tu
phap.

Thanh phin hd so:

- Gidy d& nghi thay ddi noi dung dang ky hoat dong cta Van phong Thira
phat lai theo mau do Bo truéng Bo Tu phéap quy dinh;

- Giay to ching minh viéc thay d6i va ban chinh Gidy dang ky hoat dong.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét ho so:

- P6i v6i truong hop thay d6i Truong Vin phong thi thoi han cap Gidy
dang ky hoat dong cho Van phong Thira phat lai 1a 03 ngay lam viéc, ké tir ngay
nhén d ho so hop 18.

- Bdi véi cac truong hop thay doi khac thi thoi han cap Gidy dang ky hoat
dong cho Vin phong Thira phat lai 1a 07 ngay 1am viéc, ké tir ngay nhan du ho
so hop I¢€.

Poi twong thue hién thii tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thii tuc hanh chinh: Giay diang ky hoat dong Vin
phong Thtra phat lai.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khi thay d6i mot
trong cac ndi dung ding ky hoat dong ctia Van phong Thira phat lai bao gom:
tén, dia chi try s& cia Van phong Thira phat lai, ho tén Trudng Van phong Thira
phat lai, danh sadch Thira phat lai hgp danh va danh sach Thira phat lai lam vi¢c
theo ché do hop dong lao dong (n€u cd) cua Van phong Thura phat lai thi phai
dang ky thay doi.

Tén miu don, miu to khai: Mdu TP-TPL-20-sd@ ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phap sva
doi, bo sung 08 thong tw lién quan den thu tuc hanh chinh trong linh vuc bo tro
tw phap.
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Can cwr phap ly:

- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chuc va hoat dong cia Thira phat lai;

- Théng tu sb 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
08/2020/ND-CP ngay 08/01/2020 ctia Chinh pha vé t6 chic va hoat dong cua
Thtra phat lai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong B Tw
phdp sira doi, b6 sung 08 théng tw lién quan dén thi tuc hanh chinh trong linh
viee bo tro tw phap.
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Mau TP-TPL-20-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NQI DUNG PANG KY HOAT PONG
VAN PHONG THUA PHAT LAI

Kinh gtri: S6 Tu phap.......cccevevveveieceeren,

Vin phong Thira phét lai (ghi bang chiz in h0a): .........ccoveeieviecieeeee e,

DA CHI TIU SO e e et e e s b e e e e earee s

DieN thoai: ......oveveeeeeeeeeeeee e, N (1R ) H
EMAIL (NEU COY: oottt

Gidy dang ky hoat d0NG SO: .....cvevveveveereeieerereias CAP 1N v

(1 RSP

Van phong Thtra phat lai ......................... cam doan thuc hién dy du cac quyén,
nghia vu theo quy dinh cta phap luat./.
Tinh (thanh phd), ngay..... théang...... nam......
Truwdéng Van phong
(Chir ky/chir ky sé, ho tén; ddu/cha ky so cia té
churc)

Ghi cha:

1. Théng tin so (1): Ghi mgt hogc nhiéu ngi dung de nghi thay déi theo
quy dinh tai khodn 1 Pbiéu 22 cua Nghj dinh so 08/2020/ND-CP.

2. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung
biéu mdu dién tir tuwong tdc khi co quan qudn 1y nha meéc cung cap dich vu cong
tryec tuyén.
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8. Chuyén d6i loai hinh hoat dgng Vin phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai ¢6 nhu cau chuyén doi loai hinh hoat dong tir
doanh nghi¢p tu nhan sang cong ty hop danh va nguogc lai giri ho so d€ nghi
chuyén do6i dén S& Tu phap noi dang ky hoat dong;

- S& Tu phép c6 trach nhiém thdm dinh hd so va trinh Uy ban nhan dan
cap tinh xem xét, quyét dinh cho phép chuyén doi loai hinh hoat dong cua Van
phong Thura phat lai; truong hop tir choi phai thong bao bang van ban cé néu rd
ly do;

- Uy ban nhan dén cap tinh xem xét, quyét dinh cho phép chuyén d6i loai
hinh hoat dong ctia Van phong Thira phét lai; truong hop tir choi phai thong bao
bang van ban c6 néu ro 1y do.

Cach thirc thue hién: Ho so duoc g truc tiép, qua hé thdng buu chinh
hodc truc tuyén (néu thu tuc hanh chinh da duogc cung cap truc tuyén) dén S¢ Tu
phap.

Thanh phan ho so:

- Gidy dé nghi chuyén doi loai hinh Van phong Thira phat lai theo mau do
B truéng Bo Tu phap quy dinh;

- Ban thuyét minh vé viéc chuyén dbi loai hinh hoat dong, trong d6 néu rod
phuong an chuyén doi, tinh hinh t6 chirc va hoat dong cuia Van phong tinh dén
ngay dé nghi chuyén doi, du kién vé to6 chuc, tén goi, dia diém dat tru sd, nhan
su, cac diéu kién vat chat;

- Ban sao c6 chung thuc hodc ban chup kém ban chinh Quyét dinh bd
nhiém, bé nhi€m lai Thira phat lai dé€ doi chiéu;

- Ban chinh Quyét dinh cho phép thanh 14p Vin phong Thira phat lai.

S6 lwong ho so: 01 bo.

Thoi han giai quyét ho so:

- Trong thoi han 15 ngay, ké tir ngay nhan du ho so hO‘p 1€, S& Tu phép co
trach nhiém tham dinh ho so va trinh Uy ban nhan dan cép tinh xem xét, quyét
dinh cho phép chuyén d6i loai hinh hoat dong ctia Vian phong Thira phat lai.

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc hd so trinh cia S¢ Tu
phap, Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép chuyén doi loai
hinh hoat dong cuia Van phong Thira phat lai.

Poi twong thue hién thii tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh, So Tu
phap.
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Két qua thye hién thii tuc hanh chinh: Quyét dinh cho phép chuyén doi
loai hinh hoat dong Véan phong Thira phat lai.

Phi, 1€ phi: Khong.

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh: Khéng.

Tén méiu don, miu to khai: Mdu TP-TPL-21-sd@ ban hanh kém theo
Thong tu so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phap sva
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tu phap.

Can cwr phap ly:

- Nghi dinh s 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phdp quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh so
08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé t6 chirc va hoat dong cua
Thtra phat lai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia B truong Bo Tu
phdp sika d6i, b6 sung 08 théng tie lién quan dén thi tuc hanh chinh trong linh
viee bé tro tw phap.
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Mau TP-TPL-21-sd
(Ban hanh kém theo Thong s s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI CHUYEN POI LOAI HINH
VAN PHONG THUA PHAT LAI

Kinh giri: Uy ban nhan dan...........ccoooeeveeeeeeceennnne.

Vin phong Thira phét lai (ghi t8n bang chiz in hoa): ......c.cceveeveeeeeeeeeeeeeeeae,
D )¢ 1) 1 0o A
Quyét dinh cho phép thanh 13p $6: ........cccceevveeeaee. ngay......... T .
Gidy dang ky hoat d0NQg SO: ....cvveevveeeeerereeeeeeeean. (0810 -1 KR
Ngay cap......... [ovree. Lo,
Pé nghi duoc chuyén doi thanh Van phong Thira phét lai hoat dong theo loai
1. Vin phong Thtra phat lai (ghi tén bang chiz in hoa) (1) ..ceevveeeveeeeecenes
2. D1a ChI U SO (2): cvviiiee e e
3. Ho va tén Trudng Van phong Thura phat lai (3): ..oooveeeeii e
Vén‘ phong Thura phat lai ............cccooeviiniennnnnenne, cam doan thuc hién day du céc
quyén, nghia vu theo quy dinh caa phap luat./.

Tinh (thanh phd), ngay...... thang....... nam.........

Truwong Van phong

(Chi ky/chiz ky sé, ho tén; ddu/chd ky sé cua té chirc)

Ghi chu:

1. Céc thdng tin (1), (2), (3) ghi trong truong hop thay doi.

2. C&c thong tin tgi biéu mdu nay dong thoi dweoc sir dung dé xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn 1y nha meéc cung cap dich vu cong
truc tuyen.
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9. Piang ky hoat dong sau khi chuyén ddi loai hinh hoat dong Vin
phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai giri ho so dang ky hoat dong dén S¢ Tu phap
noi cho phép chuyén doi;

- S¢ Tu phap cip Gidy ding ky hoat dong cho Van phong Thira phat lai;
truong hop tir choi phai thong bado bang van ban ¢6 néu 10 1y do.

Cich thirc thue hién: Ho so duoc giii truc tiép, qua hé théng buu chinh
hodc tryc tuyén (n€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén So Tu
phap.

Thanh phin hd so:

- Gidy dé nghi dang ky hoat dong Vin phong Thira phat lai theo mau do
B0 truéng BO Tu phap quy dinh;

- Ban sao c6 ching thuc hodc ban chup kém ban chinh Quyét dinh cho
phép chuyén doi dé doi chiéu;

- Gidy to ching minh c¢6 du diéu kién bao dam hoat dong ctia Vin phong
Thura phat lai theo quy dinh tai diém b khoan 1 Diéu 26 cua Nghi dinh so
08/2020/ND-CP.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: Trong thoi han 07 ngay 1am viéc, ké tir ngay
nhan du ho so hop 1¢€.

Poi twong thue hién thii tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thii tuc hanh chinh: Giay diang ky hoat dong Vin
phong Thira phat lai.

Phi, 1€ phi: Khong.

Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Trong thoi han 15
ngay, ké tir ngay nhan dugc Quyét dinh cho phép chuyén do6i, Van phong Thtra
phat lai phai dang ky hoat dong.

Tén miu don, miu to khai: Mdu TP-TPL-18-sd@ ban hanh kém theo
Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tw phdp sva
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap.

Can cwr phap ly:

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ciia Chinh pha vé to
chuc va hoat dong cia Thira phat lai;
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- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
08/2020/ND-CP ngay 08/01/2020 ctia Chinh phii vé t6 chtic va hoat dong cia
Thrra phat lai.

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng B Tw
phdp sira doi, bo sung 08 thong tw lién quan dén thii tuc hanh chinh trong linh
viee bé tro e phap.
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Mau TP-TPL-18-sd
(Ban hanh kém theo Thong tur s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PE NGHI
PANG KY HOAT PONG VAN PHONG THUA PHAT LAI
Kinh gui: S& Tu phép......cccveeenneenneee.
1. Van phong Thira phat lai (ghi tn bang chiz in N0A): .......c..cvveeveeeveieeeereeeeae,
2. Quyet dinh cho phép thanh 13p $O: wovvoovriiiiiiiinee NQAY...c..deoeid e,
cia Uy ban NhaAN dAN..........cooiiiie e e
IR Oy o 1)1 1 DT ST
Pién thoai: .......c.ccovveee. Fax (NéU CO): ....ovvvvreeaee. Email (Néu CO): ...
WEDSIEE (NEU CO): vttt

4. Truong Van phong Thira phat lai:
HO VA TEN: it Gidi tinh (1):......
Ngay, thang, nam sinh:......... [eviiiiinn. [oviiiiiiiniin,

Ngay, thang, nam cap (3): ... [ ... ooevreann NOi CAP (4): o,
(doi voi Chung minh nhan dan, Thé Can cudc cong ddn)

NOT thUONG IU (5): oot sree e
A RO T I I P T I (C) ST TRPRRO
Dién thoai: .........cooevveeeeninnnenn. EMail oo

5. Danh sach Thira phét lai (bao gém ca Truong Vian phong) (7):

STT| Hovatén; Ngay, | Noi 6 hién tai | Thira phat lai hop danh/Thwa

thang, nam sinh; S6 (8) phat lai lam viéc theo ché a6
CMND/S6 Thé hop déng
CCCD/Sé dinh

danh ca nhan
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Van phong Thura phat lai......................... cam doan thyc hién day du cac quyeén,
nghia vu theo quy dinh caa phap luat./.
Tinh (thanh phd), ngay...... thang....... nam.....
Truwdéng Van phong
(Chiz ky/chiz ky sé, ho tén)

Ghi chu:

1. Cac théng tin sé (1), (2), (3), (4), (5), (6), (8):

- Truong hop ngp hé so truc tuyén: cdc thong tin duoc khai thac tir Co so
diz liéu quac gia vé ddin au dé tu dong dién vao biéu mau, nguoi theec hién tha

tuc har]h Ch~|nh khong can ké khai. Néu cdc thong tin khong dLm’C tur dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép hé so gidy (nop truc tiep hodc qua buu chinh): nguoi
thuwee hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

2. Théng tin so (7): Ghi trong truong hop cd Thaa phat lai hop danh hogc
Thera phét lgi lam viée theo che do hop dong.

3. Cac thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn Iy nha niréc cung cdp dich vu cong
tryc tuyen.



36

10. Hop nhit, sap nhip Vin phong Thira phat lai
Trinh ty thuc hién:

- Cac Vin phong Thira phat lai bi hop nhit, sap nhap gui hd so dén So Tu
phap noi dat tru sé;

- S& Tu phap trinh Uy ban nhan dan cdp tinh xem xét, quyét dinh cho
phép hop nhat, sap nhdp Van phong Thira phat lai; truong hop tr choi phai
thong bao bang van ban c6 néu ro 1y do;

- Uy ban nhan déan cdp tinh xem xét, quyét dinh cho phép hop nhat, sap
nhdp Van phong Thtra phat lai; truong hop tir choi phai thong bado bang van ban
cé néu rd ly do.

Cich thire thwe hién: Ho so duoc gt truc tiép, qua hé théng buu chinh
hoac truc tuyén (néu thu tuc hanh chinh da duoc cung cap truc tuyén) dén S¢ Tu
phap.

Thanh phan ho so:

- Gidy d& nghi hop nhat, gidy dé nghi sap nhap Vin phong Thira phat lai
theo mau do Bo truéng Bo Tu phap quy dinh;

- Hop dong hop nhat, hop dong sap nhap trong d6 co cac ndi dung chi
yéu sau day: tén, dia chi tru so ctia cac Vian phong bi hop nhat, sap nhap; thoi
gian thyc hién hop nhat, sap nhap; phuong an xt 1y tai san, sir dung lao dong
ctia cac Van phong; viée ké thira toan bd quyén, nghia vu va loi ich hop phap
cua cac Van phong va cac noi dung khac c6 lién quan;

- Ban ké khai thué, bao céo tai chinh trong nim gan nhat di duoc kiém
todn cua cadc Van phong tinh dén ngay dé nghi hop nhat, sap nhap;

- Bién ban kiém ké céc ho so nghiép vu va bién ban kiém ké tai san hién
coO cua cac Van phong bi hgp nhat, sép nhap;

- Danh sach Thira phat lai hgp danh va Thira phat lai 1am viéc theo ché do
hop ddng (néu cd) tai cac Vin phong;

- Ban chinh Quyét dinh cho phép thanh lap va Gidy dang ky hoat dong
cua cac Van phong.

S6 lwgng ho so: 01 bo.
Thoi han gidi quyét ho so:

- Trong thoi han 15 ngay, ké tir ngay nhan d hd so hop 1¢, S& Tu phap
trinh Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép hop nhat, sap nhap
Van phong Thura phat lai;

- Trong thoi han 15 ngiy, ké tir ngay nhan dugc hd so trinh cia So Tu
phap, Uy ban nhan dan céap tinh xem xét, quyét dinh cho phép hop nhat, sép
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nhdp Van phong Thtra phat lai.

Poi twgng thure hién thi tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh, S Tu
phap.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh cho phép hop nhit,
quyét dinh cho phép sap nhip Van phong Thira phat lai.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh:

- P6i v6i truong hop hop nhat Vin phong Thira phat lai thi cac Vian
phong Thira phat lai bi hgp nhat c6 tru sé trong cung mdt dia ban cap tinh;

- P6i véi truong hop sap nhap Vin phong Thira phat lai thi Van phong
Thira phat lai bi sap nhap c6 tru s¢ trong cung mdt dia ban cip tinh véi Van
phong Thura phat lai nhan sap nhap.

Tén mau don, miu to khai:

- Pi v6i trudng hop hop nhit Van phong Thira phat lai: Mdu TP-TPL-23-
sd ban hanh kem theo Thong tw so 03/2024/TT-BTP ngay 15/5/2024 cua B¢
trwomg Bé Tw phdp sira doi, bé sung 08 théng tw lién quan dén thii tuc hanh
chinh trong linh viee bé tro tw phap;

- Pi voi trudng hop sap nhap Van phong Thira phat lai: Mdu TP-TPL-25-
sd ban hanh kém theo Théng tw sé 03/2024/TT-BTP ngay 15/5/2024 ciia Bé
truong Bo Tw phdp swa doi, bo sung 08 thong tw lién quan dén thu tuc hanh
chinh trong linh viee bé tro tw phdp.

Cian cw phap ly:

- Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thura phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phdp quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh so
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chirc va hoat dong cua
Thtra phat lai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bo Tu
phap swa doi, bo sung 08 thong tw lien quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.



38 M3iu TP-TPL-23-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI HOP NHAT VAN PHONG THUA PHAT LAI

Kinh giri: Uy ban nhan dan...........ccc.oeeveeeeeeeceennnnn.
1. Van phong Thira phat lai (ghi tn bang chiz in NOA): ......c.vevveeeeeeeeeeeeeeees
DA ChI TIU SO et e e e rre e e e aaree e
Quyét dinh cho phép thanh 18p $&: ......ccccvvvevveeeae, ngay......... A Lovoresreen,
Gidy dang Ky hoat dONG SO: c.vvevveveeeeeeeeeeeseeerereeenen, CAP AN,
Ngay Cap............ [oiiiinnn, Lo,
Va (1):
2. Van phong Thira phat lai (ghi tn bang chiz in N0A): ......c..cvveveeieeeeeeeeeeae,
$ D )¢ 1) 1 0T A
Quyét dinh cho phép thanh 13p S6: .......cccoceveveeenne, ngay......... [ [oveoeeeeeeeenn,
Gidy dang ky hoat d0NQg SO: ....cvveevvveererereeene, CAP 1N oo
NQAY CAP:..../oeeei e,
Pé nghi dugc hop nhat thanh Van phong Thira phat lai (ghi tén bang ché in
N0A): .o
DA CNTIIU SO: it ee e
Van phong Thua phat lai....................... (1) va Véan phong Thua phat
F: PO cam doan thuc hién day du cac quyén, nghia vu theo quy

dinh cta phép luat./.
Tinh (thanh phé),

ngapy......thang.....nam.....
Truwdéng Van phong Truwdéng Van phong
Thira phat lai.... Thiwra phét lai.... (1)
(Chiz ky/chit ky so, ho tén; dau/chiz  (Chit ky/chit ky so, ho tén; dau/chd: ky so
Ky so cua to chuc) cua to chuc)

Ghi chu:
~1.Théng tin s6 (1): Truwong hop c6 tir 03 Vin phong Thira phét lai bj hop
nhat tro lén thi ghi day du cac Van phong.
2, Cac thong tin tai biéu mdu nay dong thoi duwoc sir dung dé xay dung
bieu mau dién tur tuong tac khi co quan quan Iy nha nwét cung cap dich vu cong
truc tuyen.
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(Ban hanh kém theo Thong tu s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI SAP NHAP VAN PHONG THUA PHAT LAI

Kinh giri: Uy ban nhan dan...........cccooeeveveeeeeceennnen.
Vin phong Thira phét lai (ghi t8n bang chiz in hoa) (1) .o.c.eeveeeveeeeeeeeeeees
3 )¢ ) 1 10T o
Quyét dinh cho phép thanh 13p S8: .......ccveveeeenn, ngay ........ [ [
Gidy dang ky hoat d0NQg SO: ....cvvvvvereeernnne. CAP 1N oo
NQAY CAP....oeeeei e,
Pé nghi dugc sap nhap vao Vian phong Thura phét lai (ghi tén bang chiz in hoa)
D )01 1) 1 0T A
Quyét dinh cho phép thanh 13p $6: ........ccccvevveeeeee. ngay......... T [oveoeerereennn,
Gidy dang ky hoat d0NQg SO: ....cvvvvvvereeeennen. Caplan..........cccoove,
Ngay cap :......... Lo, Lo,
Van phong Thua phat lai.........cccceeeeee. (1) va Van phong Thura phat
F: SO cam doan thuc hién day du cac quyén, nghia vu theo quy
dinh cua phap luat./.
Tinh (thanh phd), ngay......thang.......ndm...
Truwdéng Van phong Truwdéng Van phong
Thira phat lai... Thira phat lai...
(Chir ky/chir ky sd, ho tén; ddu/ché  (Cha ky/chiz ky sé, ho tén; ddu/chi ky sé
ky so cia té chiic) cua té churc)

Ghi chu:
1. Thong tin s6 (1): Trwong hop c6 tir 02 Vin phong Thira phat lai dé
nghi dwoc Sap nhat tro lén thi ghi day du cac Van phong.
2, Cac thong tin tai biéu mdu nay dong thoi dweoc sir dung dé xay dung
bieu mau dién tur tuong tac khi co quan quan ly nha mwét cung cap dich vu cong
truc tuyen.
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11. Piing ky hoat dong, thay doi ndi dung ding ky hoat dong sau khi
hop nhit, sap nhap Vin phong Thira phat lai
Trinh ty thuc hién:

- Vian phong Thira phat lai hop nhat giri hd so ding ky hoat dong dén So
Tu phap noi cho phép hop nhat;

Vin phong Thira phat lai nhan sap nhap gui hd so ding ky thay doi noi
dung dang ky hoat dong dén S& Tu phap noi cho phép sép nhap;

- S& Tu phap cép Gidy dang ky hoat dong cho Vian phong Thira phat lai
hop nhat, nhén sap nhap; truong hop tur chéi phai thong bdo bang van ban co
néu rd ly do.

Cich thire thwe hién: Ho so duoc gt truc tiép, qua hé théng buu chinh
hoac truc tuyén (néu thu tuc hanh chinh da duoc cung cap truc tuyén) dén S¢ Tu
phap.

Thanh phan hd so:

- Giay dé nghi dang ky hoat dong, Gidy dé nghi thay doi noi dung dang ky
hoat dong Vin phong Thira phat lai theo mau do Bo truéng Bo Tu phép quy dinh;

- Quyét dinh cho phép hop nhat, Quyét dinh cho phép sap nhap;

- Giy to ching minh vé try s¢ cia Vin phong Thira phat lai;

- Ban sao c6 ching thuc hodc ban chyp kem ban chinh Quyét dinh bd
nhiém, bo nhiém lai cua cac Thira phat lai dang hanh nghé tai Van phong Thira
phat lai dé d6i chiéu.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét ho so: Trong thoi han 07 ngay lam viéc, ké tir ngay
nhén d ho so hop 18.

Poi twong thue hién thi tuc hanh chinh: Vin phong Thira phat lai.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thyuc hién thi tuc hanh chinh: Gidy ding ky hoat dong Vian
phong Thira phat lai.

Phi, 1€ phi: Khdng

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc Quyét dinh cho phép hop
nhat, Van phong Thtra phat 1ai hgp nhat phai dang ky hoat dong;

- Trong thoi han 15 ngay, ké tir ngdy nhan duoc Quyét dinh cho phép sap
nhdp, Van phong Thira phat lai nhan sép nhap phai ding ky thay doi ndi dung
dang ky hoat dong.
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Tén mau don, miu to khai:

- P6i vé6i truong hop hop nhat: Mdu TP-TPL-18-sd ban hanh kém theo
Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia B6 truéng B6 Tw phdp sira
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tw phap;

- Béi voi trudng hop sap nhap: Mdu TP-TPL-20-sd ban hanh kém theo
Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia B truéng B6 Tw phdp sira
doi, bo sung 08 thong tu lién quan dén thu tuc hanh chinh trong linh vuc bo tro
tu phap.

Can cu phap ly:

- Nghi dinh s 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chuc va hoat dong cia Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chirc va hoat dong cua
Thira phat lai;

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truong Bo Tu
phdp sika d6i, b6 sung 08 théng tie lién quan dén thi tuc hanh chinh trong linh
viee bé tro e phap.
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Mau TP-TPL-18-sd
(Ban hanh kém theo Thong tir sé 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
PANG KY HOAT PONG VAN PHONG THUA PHAT LAI
Kinh gui: S& Tu phap......cccoeeenneeeee.
1. Van phong Thira phat lai (ghi tn bang chiz in N0A): .......c.cevveeeeeeeeeeeeeeseae,
2. nyét dinh cho phép thanh 1ap S&: ..ccoevveveeeenee, LTOT:\VZ S
cia Uy ban NhAN GAN........ooiieie e
3. P18 CRI U SO% vt are s
Dién thoai: .......cccoevveee. Fax (Néu CO): .....ovveerenee. Email (Néu cO): ....oevueenn
WEDSIEE (NMEU COY: .ottt ee s n et en st en e en st

4. Truong Van phong Thira phat lai:
HO VA tEN: 1 Giodi tinh (1):......
Ngay, thang, nam sinh:......... [oviiiiinnn [oviiiiiiiiinn,

Ngay, thang, ndm cap (3): v [verene. [verranan. NOi CAP (4): o,
(doi voi Chung minh nhan dan, Thé Can cudc cong dan)

Ao o 18 (o0 (o R (I () PSS OSSSR
AL R a1 TS (T8 T I () USSR
Dién thoai: ........cccevvvviriiinienn, EMail oo

5. Danh séch Thira phat lai (bao gom ca Trudng Vian phong) (7):

STT| Hovatén; Ngay, | Noi 6 hiéntai | Thira phat lai hop danh/Thwa

thang, nim sinh; S6 (8) phat lai lam vigc theo ché ao
CMND/So Thé hop dong
CCCD/So dinh

danh ca nhan
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Van phong Thura phat lai......................... cam doan thyc hién day du cac quyeén,
nghia vu theo quy dinh cuaa phap luat./.
Tinh (thanh phd), ngay...... thang....... nam.....
Truwdéng Van phong
(Chiz ky/chit ky s6, ho tén)

Ghi chu:

1. Cac théng tin sé (1), (2), (3), (4), (5), (6), (8):

- T ru:o"ng ho’p nop héo so truc tuyén.- gdc théngvtin duoC khai thac ter Co so
dez lieu quoc gia vé ddn cu deé ty dong dien vao biéeu mau, nguwoi thuc hién thd
tuc hanh chinh khong can ké khai. Neu cac thdng tin khong duot tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop nép hé so gidy (nop truc tiep hodc qua buu chinh): nguoi
thuee hién thii tuc hanh chinh ké khai day di trong biéu mdu.

2. Théng tin so (7): Ghi trong truong hop c6 Thira phat lai hop danh hogc
Thzra phat lai lam viéc theo ché d@é hop dong.

3. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn 1y nha meéc cung cap dich vu cong
tryc tuyen.



44 MAu TP-TPL-20-sd
(Ban hanh kém theo Théng t s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
VAN PHONG THUA PHAT LAI

Kinh giri: S6 Tu phap.......cccceeevveveiieceec,
Vin phong Thira phét lai (ghi bang chiz in h0@): .........ccoveevieveeeeeeee e
D )¢ ) 1 0o A
DieN thoai: ..o, FaX (NEU CO): .o se e
EMAIT (NEU CO): oottt en st n s en s
Gidy dang ky hoat d0NQg SO: ....cvvvevvvreeereieeeereenn CAP IAN: oo
Ngay CAp:....c.decceeid coee...

() SRS

Vian phong Thira phét lai......................... cam doan thuc hién day dua cac quyeén,
nghia vu theo quy dinh caa phap luat./.
Tinh (thanh phd), ngay..... thang...... nam......
Trwong Van phong
(Cha ky/chiz ky sé, ho tén; dau/cha ky sé cua té
chuc)

Ghi chu:

1. Thang tin s6 (1): Ghi mét hogc nhieu ngi dung de nghi thay doi theo
quy dinh tai khoan 1 Diéeu 22 cua Ngh; dinh so 08/2020/ND-CP.

2. Céc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung
biéu mdu dién tir tiwong tdc khi co quan qudn 1y nha meéc cung cap dich vy cong
tryec tuyen.
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12. Chuyén nhwong Vin phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai ¢6 nhu cu chuyén nhuong gti hd so dén So
Tu phap noi dang ky hoat dong;

- S6 Tu phap trinh Uy ban nhan dan cép tinh xem xét, quyét dinh cho
phép chuyén nhuong Vin phong Thira phat lai; trudong hop tir chdi phai thong
bao bang van ban c6 néu 1o 1y do;

- Uy ban nhan dén cép tinh xem xét, quyét dinh cho phép chuyén nhuong;
truong hop tir choi phai thong bado bang van ban ¢6 néu 10 1y do.

Cach thirc thue hién: Ho so duoc g truc tiép, qua hé thong buu chinh
hodc truc tuyén (néu thi tuc hanh chinh da duoc cung cp truc tuyén) dén SO Tu
phap.

Thanh phan hd so:

- Gidy dé nghi chuyén nhuong Van phong Thira phét lai theo mau do B
trudng BO Tu phap quy dinh;

- Hop ddng chuyén nhuong Vin phong Thira phat lai ¢c6 cong ching theo
mau do Bo truéng Bo Tu phap quy dinh;

- Bién ban kiém ké ho so nghiép vu ctia Van phong dugc chuyén nhuong;

- Ban sao c6 chimg thuc hodc ban chup kém ban chinh Quyét dinh bd
nhiém, bd nhiém lai Thira phat lai cia cac Thura phat lai nhan chuyén nhuong dé
doi chiéu;

- Ban chinh Quyét dinh cho phép thanh lap va Gidy dang ky hoat dong
cua Van phong Thtra phat lai dugc chuyén nhugng;

- Ban ké khai thué, bao cdo tai chinh trong 02 nim gan nhat da dugc kiém
toan cuia Van phong dugc chuyén nhuong;

- Vin ban cam két ctia Thira phat lai nhan chuyén nhuong véi ndi dung
quy dinh tai diém a, b khoan 2 Diéu 28 ctia Nghi dinh sé 08/2020/ND-CP.

S6 lwgng ho so: 01 bo.

Thoi han gidi quyét ho so:

- Trong thdi han 15 ngdy, ké tir ngay nhan du ho so hop 1&, S& Tu phap
trinh Uy ban nhan dan cép tinh xem xét, quyét dinh cho phép chuyén nhuong
Vién phong Thira phat lai;

- Trong thoi han 15 ngay, ké tir ngay nhan dugc hd so trinh ctua S& Tu
phap, Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép chuyén nhugng.
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Poi twong thue hién thi tuc hanh chinh: Vin phong Thira phat lai.

Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh, So Tu
phap.

Két qua thwe hién thit tuc hanh chinh: Quyét dinh cho phép chuyén
nhuong Van phong Thura phat lai.

Phi, 1€ phi: Khong.

Yéu cau, diéu kién thue hi¢n thii tuc hanh chinh:

- Van phong Thua phat lai chi dugc chuyén nhuong khi da hoat dong
duoc it nhat 02 nam, ké tir ngay dugc cap Giay dang ky hoat dong;

- Thura phat lai nhén chuyén nhuong Vin phong Thira phat lai phai dap
ung cac diéu ki¢n sau day:

+ Cam két hanh nghé it nhat 02 nam tai Van phong Thua phat lai ma minh
nhéan chuyén nhuong, ké thira quyén va nghia vu ctua Van phong Thua phat lai
ma minh nhan chuyén nhuong;

+ Cam két tiép tuc thuc hién dy du cac cong viéc theo hop dong, thoa

thuan gitra Van phong Thura phat lai ma minh nhén chuyén nhuong véi nguoi
yéu cau, cac co quan theo quy dinh cia Nghi dinh s 08/2020/ND-CP;

+ Khong thudc truong hop dang bi tam dinh chi hanh nghé Thira phat lai
quy dinh tai khoan 1 Di€u 12 cua Nghi dinh s6 08/2020/ND-CP tai thoi diém
nhan chuyén nhugng.

Tén méu don, méu to khai:

- Mau TP-TPL-27-sd ban hanh kém theo Thong ne so 03/2024/TT-BTP
ngay 15/5/2024 cua B9 trwong Bo Tuw phdp swa doi, bo sung 08 thong tw lién
quan den thu tuc hanh chinh trong linh vuc bo tro tw phap.

- Mau TP-TPL-28 ban hanh kém theo Thong tur ) 05/2020/TT-BTP ngay
28/8/2020 cua B9 truong B Tu phap quy dinh chi tiet mot so di€u va bién phap
thi hanh Nghi dinh s6 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thura phat lai.

Can cwr phap ly:

- Nghi dinh sé 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thura phat lai;

- Théng tu sb 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 di€u va bién phap thi hanh Nghi dinh s6
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chic va hoat dong cua
Thtra phat lai;

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua B¢ truong Bo Tu
phdp sua doi, bo sung 08 thong tw lién quan dén thu tuc hanh chinh trong linh
viee bo tro tw phap.



ar Miu TP-TPL-27-sd

(Ban hanh kém theo Théng tw s6 03/2024/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI CHUYEN NHUQNG VAN PHONG THUA PHAT LAI
Kinh giri: Uy ban nhan dan...........cccooeeveveeeeeceennnen.

T6i/Chang toi la:

i o Co IRV U (1o RO
Quyét dinh bd nhiém Thura phat lai s6............... NQAY....c.dveeeeid e

Thé Thira phét lai S6............... ngay.......... [ [ovoeeenen,

2. e ———

dé nghi Uy ban nhan AN cho phép chuyén nhuong Vin
phong Thira phét lai (ghi tén bang chiz in hoa).........cccevveiviiei ,
Quyét dinh cho phép thanh 1ap s6............. NQAY......kveeced oo, ,

3D )01 ) 1 0T A

cho Thura phét lai/cac Thira phat lai c6 tén sau day:
i CO V7 B (1o O
Quyét dinh bd nhiém Thura phat lai s6............... NQAY....c..deveeeid e
2. e
T6i/Chiing t6i cam doan thuc hién day du cac quyén, nghia vu theo quy dinh cua
phap luat./.
Tinh (thanh phd), ngay..... thang....... nam.......
Thira phéat ’Iai
(Chiz ky/chir ky so, ho tén)
Ghi chu:
Céc thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu

Mdu dién tir twong tdc khi co quan qudn Iy nha nwéc cung cap dich vy cong truc
tuyen.
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TP-TPL-28
(Ban hanh kém theo Théng tw sé 05/2020/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

HQP PONG CHUYEN NHUQNG VAN PHONG THUA PHAT LAI
Hom nay, ngay... thang... ndm..., tai........cccceeverirenveeecreeennnen. , chiing t61 gom:

Bén chuyén nhwong (Bén A):

Bang hop dong nay, hai bén thong nhat chuyén nhuong Vin phong Thira phat
lai v6i nhitng diéu khoan sau day: (1)

Piéu 1. Péi twong ciia Hop dong

Déi tuong cua hop dong 13 Van phong Thira phét lai........oceeeevveeeennnee.. , dugc
thanh 1ap theo Quyét dinh so................ ngay..... ......./....... cia Uy ban nhan
dan......ccccooeeieennnn, , hoat dong theo Gidy dang ky hoat dong sb....... do S¢é Tu
Phap....cccveeeeieeeee e, cip ngay..../....)...., dugc t6 chuac theo loai
hinh.....ooooooviii , COLTU SO tALeeiieiieeiiiieiiiiiiiieeeeeeeenaa,

Piéu 2. Gia va phwong thirc thanh toan

1. Gia chuyén nhuong Van phong Thira phét lai néu tai Piéu 1 cua Hop dong
nay la: ................. dong (bang chit: ........oveevveeeeeeeeeenn. )

2. Phuong thirc thanh toan: ......................
Piéu 3. Nghia vu ndp thué, phi, 1¢ phi
Piéu 4. Quyén va nghia vu ciia cic bén

1. Quyén va nghia vu cia Bén A:
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Diéu 6. Piéu khodn cuoi cung

1. Hop ddng nay c6 hiéu luc ké tir ngdy cong chimg vién ky tén, dong dau
Phong cong chung sb.../Van phong cong ching... . Viée sira d6i, bd sung hodc
huy boé hop ddng nay chi c6 gia tri khi duoc cac bén tham gia hop dong lap
thanh vin ban c6 chimg nhdn cta céng ching vién Phong cong chimg sb.../Van
phong cong ching...

2. Cac bén da doc lai toan bd ban hop ddéng nay, hiéu rd quyén, nghia vu cia
minh, hau qua phap 1y cua viéc giao két hop dong nay va cung ky tén vao ban
hop dong nay.

BEN A BENB
(ky, ghi ro ho tén) (ky, ghi ro ho tén)

Ghi chu:
(1) Tuy tung truong hop cu thé, cac bén c6 thé thoa thuan thém cac nodi dung
khac ctuia Hop dong nay nhung phai dam bao day du cac ndi dung néu trén.
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13. Thay d6i ndi dung ding ky hoat dong sau khi chuyén nhuwong Viin
phong Thira phat lai

Trinh ty thuc hién:

- Vin phong Thira phat lai duoc chuyén nhuong giii hd so dang ky thay
do6i nd1 dung dang ky hoat dong dén S¢ Tu phap noi dit tru so;

- S¢ Tu phép cip Gidy dang ky hoat dong cho Vin phong Thira phat lai;
truong hop tir choi phai thong bado bang van ban ¢6 néu 10 1y do.

Cich thire thye hién: Ho so duoc gt truc tiép, qua hé théng buu chinh
hodc tryc tuyén (n€u thu tuc hanh chinh da dugc cung cap truc tuyén) dén S¢ Tu
phap.

Thanh phan hd so:

- Gidy d¢é nghi thay d6i ndi dung ding ky hoat dong Vin phong Thira phat
lai theo mau do B9 truong Bé Tu phéap quy dinh;

- Quyét dinh cho phép chuyén nhugng Vin phong Thira phat lai;

- Giéy to ching minh da thuc hién nghia vu thué ddi voi viée chuyén
nhuong Van phong Thira phat lai;

- Gidy to chtrng minh vé tru sé ciia Van phong Thira phat lai duoc chuyén
nhuong (trong truong hop thay doi tru s6);

- H6 so dang ky hanh nghé cta cac Thira phat lai theo quy dinh tai khoan
1 biéu 15 ctua Nghi dinh s6 08/2020/ND-CP.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét ho so: Trong thoi han 07 ngay 1am viéc, ké tir ngay
nhan du hd so hop 18.

Poi twgng thure hién thi tuc hanh chinh: Vin phong Thira phat lai.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh: Giay diang ky hoat dong Vin
phong Thira phat lai.

Phi, 1€ phi: Khong.

Yéu chu, diéu kién thwc hién thi tuc hanh chinh: Trong thdi han 20
ngay, ké tor ngay nhan dugc Quyét dinh cho phép chuyén nhugng Van phong
Thtra phat lai, Van phong Thura phat lai phai dang ky thay doi ndi dung dang ky
hoat dong.

Tén miu don, miu to khai: Mdu TP-TPL-20-sd@ ban hanh kém theo
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Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia B6 truéng B6 Tw phdp sira
doi, bo sung 08 thong tw lién quan den thu tuc hanh chinh trong linh vuc bo tro
tu phap.

Can cu phap ly:

- Nghi dinh s 08/2020/ND-CP ngay 08/01/2020 ctia Chinh phu vé to
chtrc va hoat dong cua Thira phat lai;

- Thong tu s6 05/2020/TT-BTP ngay 28/8/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
08/2020/ND-CP ngay 08/01/2020 cua Chinh phu vé t6 chirc va hoat dong cua
Thrra phat lai;

- Théng tw s6 03/2024/TT-BTP ngay 15/5/2024 ciia Bé truéng B Tu
phdp sika d6i, b6 sung 08 théng tie lién quan dén thi tuc hanh chinh trong linh
viee bé tro tie phéap.



52 Mau TP-TPL-20-sd
(Ban hanh kém theo Théng te s6 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI NQI DUNG PANG KY HOAT PONG
VAN PHONG THUA PHAT LAI

Kinh gtri: S6 Tu phap.......ccceeevevveveiiecieceen,

Vin phong Thira phét lai (ghi bang chiz in h0@): ..o,
DA ChI TIU SO oot e e bre e e e earee s

DieN thoai: ...c..oveveeeeeeeeeeee e, N (1R ) H
U (LTI ) OO

Gidy dang ky hoat d0NG S6: .....cvvveeveveereieciereieias CAP 1N v

(1 RSP

Van phong Thura phat lai........................ cam doan thyc hién day du cac quyeén,
nghia vu theo quy dinh cta phap luat./.
Tinh (thanh phd), ngay..... théang...... nam......
Trwéng Vian phong
(Chir ky/chir ky sé, ho tén; ddu/cha ky so cia té
churc)

Ghi cha:

1. Théng tin so (1): Ghi mgt hogc nhiéu ngi dung dé nghi thay déi theo
quy dinh tai khoan 1 Diéu 22 cua Ngh;j dinh so 08/2020/ND-CP.

2. C&c thong tin tgi biéu mdu nay dong thoi dweoc sir dung dé xay dung
biéu mdu dién tir tuwong tdc khi co quan qudn 1y nha meéc cung cap dich vu cong
tryec tuyén.
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